CITY OF ENCINITAS AND SDWD TRAVEL AUTHORIZATION AND EXPENSE REPORT FORM

[THIS IS A (check one):

[] REQUEST FOR TRAVEL ADVANCE or PER DIEM

'[J CLAIM FOR REIMBURSEMENT

[ NAME] DEPARTMENT | [ DATE OF ADVANCE REQUEST/CLAIM

Teresa Barth City Council 10/10/2012

POSITION_| PURPOSE OF TRIP | AUTHORIZED BY - DATE|

City Council Member 2012 LCC Annual Conf. in San Diego

e DEPARTED FROM ARRIVED AT

NAME (Delta, Amtrack, etc) [NAME OF CITY DATE TIME NAME OF CITY DATE | TIME

N/A - Personal Auto

EXPENDITURES

HESCRIGNON DATE —»p Pre-Trip Sept. 5-7 TOTAL

BREAKFAST $0.00 $0.00

LUNCH $0.00 $0.00

DINNER $0.00 $0.00

PER DIEM (M & IE) $0.00 $0.00

LODGING $0.00 $0.00

MAJOR TRANSPORTATION $0.00 $0.00

CAR RENTAL $0.00 $0.00

MILEAGE $0.00 $0.00

PARKING $0.00 $0.00

TAXI, SHUTTLE, ETC. $0.00 $0.00

TELEPHONE $0.00 $0.00

REGISTRATION FEE $475.00 $475.00

MISC. (EXPLAIN) $0.00
$475.00

TOTAL | s475.00]  s0.00 s0.00]  $0.00] $0.00] $0.00] $0.00] $475.00

EXPLANATION OF ITEMS:

Teresa Barth event registration for League of California Cities (LCC) Annual Conference in San Diego, Sept. 5-7, 2012.
Teresa elected not to claim mileage, parking, meals, or any other expenses.

The undersigned, under penalty of perjury, states that the above
claim is correct:

Thuse Bl

EmplZe Signature

Approval of Department D/rector/Da

(AL

REQUEST FOR [ ADVANCE ‘or [ ] PERDIEM
Please submit 2 weeks in advance of event

AMOUNT

ACTUAL EXPENDITURES

$475.00

CASH ADVANCE OR PER DIEM RECEIVED

PAID IN ADVANCE OF EVENT (other than credit card)

PAID VIA CITY CREDIT CARD
LAST 4 OF CARD #:
Highlight those expenses paid by credit card

9492

$475.00

TOTAL DUE [ To cImy [] TO TRAVELER

$0.00

ACCOUNT NUMBER - PROJECT NUMBER |

Amount per account

Approval of City Manager/Date
(required only for out of state tra(i

& e 7 {
Finance Approval Travel Coordinator

10110300 455

60-00 = TRAVEL & MEETINGS

G:/FORMS/Travelt



9/6/2012

CITY OF ENCINITAS AND SDWD TRAVEL AUTHORIZATION AND EXPENSE REPORT FORM

|THIS IS A (check one): [] REQUEST FOR TRAVEL ADVANCE or PER DIEM L1 CLATM FOR REIMBURSEMENT |
[NAME| | DEPARTMENT | [DATE OF ADVANCE REQUEST/CLAIM

James Bond City Council 10/8/2012

POSITICN] PURPOSE OF TRIP | AUTHORIZED BY - DATE]

Council Member LCC Annual Conference Sept, 2012

R NSPORTATION AR | DEPARTED FROM ARRIVED AT

NAME (Delta, Amtrack, etc.) |NAME OF CITY DATE TiIME NAME OF CITY DATE | TIME

EXPENDITURES
PESCRPTONIDATE —» | Pre-trip | 9/5/2012 | 9/6/2012 [9/7/2012 FOTAL
BREAKFAST $0.00
LUNCH $0.00
DINNER $0.00
PER DIEM (M & IE) $0.00
LODGING $0.00
MAJOR TRANSPORTATION $0.00
CAR RENTAL $0.00
MILEAGE $31.64 $31.684| 33164 $94.92
PARKING $11.00 $11.00] $11.00 $33.00
TAXI, SHUTTLE, ETC. $0.00§
TELEPHONE $0.-00|
REGISTRATION FEE $475.00 :$475.00|
MISC. (EXPLAIN) $0.00
$602.92

[ToTAL | s475.00] s4264]  g4284] s4264]  s0.00| $0.00| $0.00{ $602.92

EXPLANATION OF ITEMS:

Travel expense for League of CA Cities (LCC) Annual Conference in San Diego, CA. Sept. 5-7, 2012. Includes event
registration, roundtrip mileage to/from San Diego Convention Center, and daily parking expenses.

iﬁ'le undersigned, under penalty of perjury, states thal the above
claim is comect:

REQUEST FOR [] ADVANCE or [J PER DIEM

Please submit 2 weeks in advance of event

AMOUNT

ACTUAL EXPENDITURES

$602.92

CASH ADVANCE OR PER DIEM RECEIVED

$0.00

PAID IN ADVANCE OF EVENT (other than C(ed-tcard)

$0.00

Apiroval of Department DirectorDate

PAID VIA CITY CREDIT CARD
LAST 4 OF CARD #: 8366
Highlight those expenses paid by credit card

$475 00

! 0 1oy
ACCOUNT NUMBER - PROJECT NUMBER

Amount per

127.92

account

. " ]
Approval of gity Manager/Date !

10110300 455

(required only for out of stale travel)

‘

Finance Approval Travel Coordinator

| ACCOUNT NUMBFR KFY |

TRAVEL & MEETINGS

G:/FORMS/Travell
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CITY OF ENCINITAS AND SDWD TRAVEL AUTHORIZATION AND EXPENSE REPORT FORM

‘/l THIS IS A (check one): [ TREQUEST FOR TRAVEL ADVANCE ar PER DIEM " CLAIM FOR REIMBURSEMENT
[NAME |~ DEPARTMENT | [DATE OF ADVANCE ]
James Bond City Council 6/27/2012
[POSITION] PURPOSE OF TRIP | AUTHORIZED BY - DATE| .
Council Member LCC Policy Committee Mtg.
eRonTATION AR ¥ DEPARTED FROM ARRIVED AT
NAME (Delta, Amtrack, etc.) [NAME OF CITY DATE TIME NAME OF CITY DATE l TIME
Southwest Airfines San Diego, CA 6/14/12| AM Sacramento, CA 6/14/12| AM
Southwest Airlines Sacramento, CA 6/14/12|PM San Diego, CA 6/14/12|PM
EXPENDITURES
DESCRIPTION |\ 18—y Pre-trip | 6/14/2012 TOTAL
BREAKFAST | $0.00
LUNGH _ $0.00
DINNER $30.00 $30.00
PER DIEM (M & IE) $0.06
LODGING B | _B $0 00
MAJOR TRANSPORTATION $293.60 _ $293.60
CAR RENTAL B $0.00
MILEAGE $60.50 $60.50
[PARKING $0.00
TAXI, SHUTTLE, ETC. $0.00
TELEPHONE $0.00
REGISTRATION FEE ] $0.00
[MISC. (EXPLAIN) _ $0.00
| $384.10
[ToTAL $20360]  $9050]  $0.00|  $0.00]  $0.00 50.00] $0.00| $384.10

EXPLANATION OF ITEMS:

Travel expense for League of CA Cities (LCC} Policy Committee Meeting on 08-14-12. Inciudes roundtrip airfare, mileage to/from
airport for drop-off and pick-up (109 miles @ $0.555/mile = $60.50) And evening meal/dinner at airport due to unexpectad flight
cancelation/delay. NOTE. LCC will reimburse the city for travel expenses up to $150.00,

REQUEST FOR [ ] ADVANCE or L[| PER DIEM
Please submit 2 weeks in advance of event  |AMOUNT

The undersigned, under penalty of perjury, slales thal the above
claim is correct—""")

R s S ACTUAL EXPENDITURES $384.10
== e CASH ADVANCE OR PER DIEM RECEIVED
oovés Sigfiature PAID IN ADVANCE OF EVENT (other than creait card)
y. PAID VIA CITY CREDIT CARD
; ( /{ i /Zf/j 7 / 7,/{_2_ LAST 4 OF CARD #: 8366
"‘; !/f- _ Highlight those expenses paid by credit card _ $293.60
Approval of bepafﬁment Director/Da!e( TOTAL DUE S § IWRIGEL ‘t‘snisﬁ#

s [ % fravuen
Mo Z ACCCOUNT NUMBER - PROJECT NUMBER |
7 A 7"_2____/ 2 Amount per account |

Approval of City Mana&er/Date 10110300 455

(required only for out of state fravel) ==
ACCOUNT NUMBER KEY

B M_LM (TRAVEL & MEETINGS

Finance Approval Travel Coordinator

G /FORMS/Travel1



— CITY OF ENCINITAS AND SDWD TRAVEL AUTHORIZATION AND EXPENSE REPORT FORM

] THIS IS A (check one): [ REQUEST FOR TRAVEL ADVANCE or PER DIEM [_J cLAIM FOR REIMBURSEMENT ]
M IDEPARTMENT | DATE OF ADVANCE |
James Bond City Council 4/16/2012
[POSITION] PURPOSE OF TRIP [ AUTHORIZED BY - DATE]
Council Member LCC Policy Committee Mtg.
o e T DEPARTED FROM ARRIVED AT
NAME (Delta, Amtrack, etc.) [NAME OF CITY tDATE TiME NAME OF CITY DATE | TIME
Personal Auto Encinitas, CA 3/29/12|AM Ontario, CA 3129112 | AM
Personal Auta Ontario, CA 3/28/12|PM Encinitas, CA 3/29/12|PM
EXPENDITURES
DESCRIPTION | -0 3/20/2012 TOTAL
BREAKFAST $0.00
LUNCH $0.00
DINNER $0.00
PER DIEM (M & IE) - $0.00
LODGING $0.00
MAJOR TRANSPORTATION $0.00
CAR RENTAL . $0.00
MILEAGE $109.89 $109.89
PARKING $0.00
TAXI, SHUTTLE, ETC. $0.00
TELEPHONE $0.00
REGISTRATION FEE . $0.00
MISE. (EXPLAIN) L $0.00
$109.89
troTAL | s10089]  s0.00 s0.00]  $0.00[  $0.00| $0.00| $0.00| $109.89

EXPLANATION OF ITEMS:
Round trip mileage from Encinitas to Ontario, CA for League of CA Cities (LCC) Policy Committee Meeting on 03-29-12.
198 miles @ $0.555/mile = $109.89. NOTE: LCC will reimburse the city for trave! expenses up to $150.00.

The undersigned, under penalty of perjury, states that the above REQUEST FOR (L] ADVANCE or LI per D1EM
de et 2, Please submit 2 weeks in advance of event  |AMOUNT
Z . - o IACTUAL EXPENDITURE§ $109.89
O A ) CASH ADVANCE OR PER DIEM RECEIVED
E)‘rrplo _'hgfgngtf;f’e. PAID IN ADVANCE OF E_VENT (other than credit card )
4 PAID VIA CITY CREDIT CARD
l{ LAST 4 OF CARD #:
/ 6 [ |Highlight those expenses paid by credit card
| Appr ) ¢ Direct e
pproval Oﬁmm‘?’}’ﬁ ector/Daie TOTALDUE __ Otocry 10 TRAVELER $109.89
f & ACCOUNT NUMBER - PROJECT NUMBER
fé//lf 4/’_//,/2 J Amount per account
Approval of City Mahager/Date 101-1110-411-60-00 - EXP-JB $109.89
{required only. for out of state travel)
ACCOUNT NUMBER KEY |

60-00 = TRAVEL & MEETINGS

Finance Approval Travel Coordinator

G:/FORMS/Travei



CITY OF ENCINITAS AND SDWD TRAVEL AUTHORIZATION AND EXPENSE REPORT FORM

|THIS IS A (check one):

D REQUEST FOR TRAVEL ADVANCE or PER DIEM

[_J CLAIM FOR REIMBURSEMENT

M DEPARTMENT | DATE OF ADVANCE |

Teresa Barth City Council 2/28/2012

POSITION| PURPOSEOFTRIP | AUTHORIZED BY - DATE]|

City Council Member New Partners for Smarth Growth Cd

e - DEPARTED FROM ARRIVED AT

NAME (Delta, Amtrack, etc.) |NAME OF CITY DATE TIME NAME OF CITY DATE | TIME

N/A - Personal Auto

EXPENDITURES

DESCRIPTION DATE —» Pre-Trip Feb.2-4 TOTAL

BREAKFAST $0.00 $0.00

LUNCH $0.00 $0.00

DINNER $0.00 $0.00

PER DIEM (M & IE) $0.00 $0.00

LODGING $0.00 $0.00

MAJOR TRANSPORTATION $0.00 $0.00

CAR RENTAL $0.00 $0.00

MILEAGE $0.00 - $0.00

PARKING $0.00 $0.00

TAXI, SHUTTLE, ETC. $0.00 $0.00

1ELEPHONE $0.00

REGISTRATION FEE $329.00 $329.00

[MISC. (EXPLAIN) B $0.00
$329.00

TOTAL | ss2000]  s000]  s0o00| so.0o  $0.00 $0.00  $0.00] $329.00

EXPLANATION OF ITEMS:
Teresa Barth event registration cost for New Partners for Smart Growth Conference in San Diego February 2-4, 2012,
Teresa elected not to claim mileage, parking or any other expenses.

claim is correct:

The undersigned, under peﬁalty of perjury, slates that the above

J REQUEST FOR

] aovance or [ ] PER DIEM
Please submit 2 weeks in advance of event

AMOUNT

ACTUAL EXPENDITURES

$329.00

CASH ADVANCE OR PER DIEM RECEIVED

Employee Signature
/%“/)" L/A/\

PAID IN ADVANCE OF

EVENT (oiher than credit card)

LAST 4 OF CARD #:

PAID VIA CITY CREDIT CARD

9492

Highlight those expenses paid by credit card

$329.00

ApprovJ.f of Depan‘meht Director/Date '

1R,

-~

TOTAL DUE

O vo cory

[ TO TRAVELER

$0.00 |

ACCOUNT NUMBER - PROJECT NUMBER I

Amount per account

Approval of City Manager/Date
(required only for out of state travel)

Y ) -
ez, Lok, -

101-1110-411-60-00

DFEXTB

ACCOUNT NUMBER KEY |

Finance Approval

Trave! Coordinator

60-00 = TRAVEL & MEETINGS

G:/FORMS/Travel1



CITY OF ENCINITAS AND SDWD TRAVEL AUTHORIZATION AND EXPENSE REPORT FORM

| THIS IS A (check one): [T REQUEST FOR TRAVEL ADVANCE or PER D1EM (] c.ATM FOR REIMBURSEMENT
[NANME DEPARTMENT DATE OF ADVANCE |
Teresa Barth City Council 1/30/2012
POSITION PURPOSE OF TRIP ] AUTHORIZED BY - DATE]|
City Council Member LCC Policy Committee 1-20-12
METHOD O =
TEANSPORTATION . v DEPARTED FROM ARRIVED AT
NAME (Delta, Amtrack, etc.) {NAME OF CITY DATE TIME NAME OF CITY DATE TIME
Southwest Airlines San Diego 1120012 6:55 AM|Sacramento 1720112 8.40 AM
Southwest Airlines Sacramento 1/20/12] 6:30 PM|San Diego 1/20/12| 7:55 PM
EXPENDITURES
Bre-trip
DESCRIPTION | oo 12-19-11 : TOTAL
BREAKFAST $0.00
LUNCH $0.00
DINNER $0.00
PER DIEM (M & 1E) $0.00
LODGING $0.00
MAJOR TRANSPORTATION $213.40 $213.40
CAR RENTAL $0.00
MILEAGE $0.00
PARKING $0.00
TAXI, SHUTTLE, ETC. ; $0.00
TELEPHONE $0.00
REGISTRATION FEE $0.00
MISC. (EXPLAIN) $0.00
$213.40
TOTAL $213.40 5000 000 s0.00f s$0.00] 50.00] $0.00] $213.40
EXPLANATION OF ITEMS: _
Roundtrip Airfare for Teresa Barth from San Diego to Sacramento for LCC Policy Committee Meeting on January 20,
2012. NOTE. The League will reimburse up to $150 for travel expenses.
The undersigned, under penalty of perjury, stales that lhe above REQUEST FOR ... ADVANCE . or [:] PER DIEM ;
claim is correct: Please submit 2 weeks in advance of event AMOUNT
ACTUAL EXPENDITURES $213.40
ﬂ\/‘&&ﬂ kQ{%&"P\L CASH ADVANCE OR PER DIEM RECEIVED
Emp[oy P S;gna[ure PAID IN ADVANCE OF EVENT (cther than credit card)
/ PAID VIA CITY CREDiT CARD
5' LAST 4 OF CARD #: 9492
H:ghhght those expenses pald by cred|t card
¥ . i
Approval of Dep ment D r/Da!}e TOTAL DUE o D Toormy i To TRavELER L $213.40
% . ACCOUNT NUMBER - PROJEGT NUMBER | Amount per account
.~ o 9]
Lo / : .
Approval of City Manager/Date 101-1110-411-60-00 $213.40
(required only for out of state travel) . EXP-TB
V7N ACCOUNT NUMBER KEY |
;fi)/}'ﬁyj[,f [ﬂ;/@ 60-00 = TRAVEL & MEETINGS
i /
Finance Approval Travel Coordinator

GUFORMS/Travelt



CITY OF ENCINITAS AND SDWD TRAVEL AUTHORIZATION AND EXPENSE REPORT FORM

[THIS IS A (check one):

[} AEQUEST FOR TRAVEL ADVANCE or PER DIEM ] cLam FOR RETMBURSEMENT. -

[NAME DEPARTMENT DATE OF ADVANCE I

James Bond City Council 1/30/2012

POSITION PURPOSE OF TRIP [ AUTHORIZED BY - DATE]

City Council Member LCC Policy Committee 1-19-12

TRANSPORTATION | L% DEPARTED FROM ARRIVED AT

NAME (Deita, Amteack, ete.) INAME OF CITY DATE TIME NAME OF CITY DATE | TIME

Southwest Aitlines San Diego 1/19/12| 6:55 AM|Sacramento 1/19/12) 8:40 AM

Southwest Alrlines Sacramento 1/19M12] 6:30 PM|San Diego 1119112 7:55 PM

EXPENDITURES
Pre-trip Pre-trip

DESCRIPTION| oo 12-19-44 12-27-14 TOTAL

BREAKFAST $0.00

LUNCH $0.00

DINNER $0.00

PER DIEM (M & IE) $0.00

LODGING $0.00

MAJOR TRANSPORTATION $213.40 $20.00 $233.40

CAR RENTAL $0.00

MILEAGE $0.00

PARKING $0.00

TAXI, SHUTTLE, ETC. $0.00

TELEPHONE $0.00

REGISTRATION FEE $0.00

MISC. (EXPLAIN) $0.00
$233.40

[ToTaL [ s21340]  so000]  sooof  $0.00]  $0.00] s0.00] $0.00] $233.40

EXPLANATION OF ITEMS:

exnensas

Roundtrip Airfare for Jim Bond from San Diego to Sacrame
Additional $20 for earlybird, aute check-in ($10 each way.) NOTE: The League will reimburse up to $150.00 for travel

nto for LCC Policy Committee Meeting on January 19, 2012.

The undersi —ugder penally of perjury, states that the above
¢claim is gefrect: R — -

REQUEST FOR .. /[ ] ADVANCE "o

[ JPERDIEM i

Please submit 2 weeks in advance of event i.

AMOUNT

ACTUAL EXPENDITURES

$233.40

CASH ADVANCE OR PER DIEM RECEIVED

PAID IN ADVANCE OF EVENT (other than credit card)

PAID VIA CITY CRED!T CARD

4233 40

Em ignattife
i( :{\#—‘77/’ s I/WW
Approval of Department

zctor/Date

$233.40

ACCOUNT NUMBER PROJECT NUMBER l

J-730~1 -

Amount per account

(required only for out of

(7144

Approval of City Manager/Date

101-1110-411-60-00

$233.40

state fravel)

EXP-JB

ACCOUNT NUMBER KEY |

oS

Finance Approval

Travel Coordinator

60-00 = TRAVEL & MEETINGS

G:IFORMS/Fravell




