CITY OF ENCINITAS AND SDWD
TRAVEL AUTHORIZATION AND EXPENSE REPORT FORM

THIS IS A (check one) : (] REQUEST FOR TRAVEL ADVANCE or PER DIEM [] CLAIM FOR REIMBURSEMENT
NAME DEPARTMENT DATE OF ADVANCE REQUEST / CLAIM
Tony Kranz City Council 2/1/2023
POSITION PURPOSE OF TRIP AUTHORIZED BY- DATE
Mayor 2023 SoCal Mayors & Council Member Ac
METHOD OF e
TRANSPORTATION 10THEI v DEPARTED FROM ARRIVED AT
NAME (Delta, Amtrak, etc.) NAME OF CITY DATE TIME NAME OF CITY DATE TIME
Encinitas, CA 2/1/2023 Universal City, CA 2/1/2023
DATES
EXPENDITURES 201/2023 | 2/2/2023 2/3/2023 TOTAL
BREAKFAST Provided Provided
LUNCH Provided Provided
DINNER
PER DIEM (M & IE) $56.00 $39.00 $23.00 $118.00
LODGING $231.23 $231.23 $462.46
MAJOR TRANSPORTATION $29.00 $29.00
CAR RENTAL
MILEAGE
PARKING
TAXI, SHUTTLE, ETC. $103.55 $103.55
TELEPHONE
REGISTRATION FEE $625.00 $625.00
MISC. (explain below)
TOTAL $1,044.78 $270.23 $23.00 $1,338.01
EXPLANATION OF ITEMS:
REQUEST FOR [J ADVANCE or [] PER DIEM
Please submit 2 weeks in advance of event AMOUNT
The undersigned, under penalty of perjury, ACTUAL EXPENDITURES $1,338.01
CASH ADVANCE OR PER DIEM RECEIVED
PAID IN ADVANCE OF EVENT (other than credit card)
‘ PAID VIA CITY CREDIT CARD
Employee Signature y LAST 4 DIGITS OF CARD #: 935
R ; Highlight all expenses paid by credit card $625.00
=, .y 7 7/r 7 3
A\:\‘/ﬂvﬂ pr/"vL///{// ; ,5// //’ZC] [
( Abproved tjy Dept Director ~ ~~  Date TOTAL DUE L] o crry TO TRAVELER $713.01
ACCOUNT NUMBER - PROJECT STRING Amount per account
10110300-455 1,338.01
Approved by City Manager Date
(required for out-of-state travel only)
Commonly Used Account / Object Numbers
455 TRAVEL & MILEAGE
Finance Review Travel Coordinator 456.1 TRAINING

Intranet form updated 6/2014 ag. Master file T:\Executive Assistant to City Counci\COUNCIL EXPENSES - Travel, Cal Cards, Etc\CC TRAVEL & CLAIM
FORMS\TravellLogs_T.Kranz\2023 SoCal New Mayors Academy League of CA Cities\T Kranz Travel Expense Form 2023 SoC




CITY OF ENCINITAS AND SDWD
TRAVEL AUTHORIZATION AND EXPENSE REPORT FORM

THIS IS A (check one) : [] REQUEST FOR TRAVEL ADVANCE or PER DIEM (] CLAIM FOR REIMBURSEMENT
NAME DEPARTMENT DATE OF ADVANCE REQUEST / CLAIM
Bruce Ehlers City Council 2/1/2023 ‘
POSITION PURPOSE OF TRIP AUTHORIZED BY- DATE
Council Member 2023 SoCal Mayors & Council Member Ac:
METHOD OF J—
TRANSPORTATION |can  w DEPARTED FROM ARRIVED AT
NAME (Delta, Amtrak, etc.) NAME OF CITY DATE TIME NAME OF CITY DATE TIME
Encinitas, CA 2/1/2023 Universal City, CA 2/1/2023
DATES
EXPENDITURES 20112023 | 20212023 | 2/3/2023 TOTAL
BREAKFAST Provided Provided
LUNCH Provided Provided
DINNER
PER DIEM (M & IE) $55.50 $39.00 $23.00 $117.50
LODGING $231.23 $231.23 $462.46
MAJOR TRANSPORTATION
CAR RENTAL
MILEAGE
PARKING
TAXI, SHUTTLE, ETC.
TELEPHONE
REGISTRATION FEE $625.00 $625.00
MISC. (explain below)
TOTAL $911.73 $270.23 $23.00 $1,204.96
EXPLANATION OF ITEMS:
REQUEST FOR [J ADVANCE or [] PER DIEM
Please submit 2 weeks in advance of event AMOUNT
ACTUAL EXPENDITURES $1,204.96
CASH ADVANCE OR PER DIEM RECEIVED
PAID IN ADVANCE OF EVENT (other than credit card)
PAID VIA CITY CREDIT CARD
LAST 4 DIGITS OF CARD #: 935
g Highlight all expenses paid by credit card $625.00
(./f%?’?( D
Apfproved by Dept Diretor Date TOTAL DUE (Jrocry TO TRAVELER $579.96
o ‘gf’?/’ T ACCOUNT NUMBER - PROJECT STRING Amount per account
(AT Mf 10110300-455 1,204.96
Ap’proved by City Managér Date
(required for out-of-state travel only)
Commonly Used Account / Object Numbers
455 TRAVEL & MILEAGE
Finance Review Travel Coordinator 456.1  TRAINING

Intranet form updated 6/2014 ag. Master file T:\Executive Assistant to City Counci\COUNCIL EXPENSES - Travel, Cal Cards, Etc\CC TRAVEL & CLAIM FORMS\Copy of FIN_Trave!

Expense Form



CITY OF ENCINITAS AND SDWD
TRAVEL AUTHORIZATION AND EXPENSE REPORT FORM

THIS IS A (check one) : L] REQUEST FOR TRAVEL ADVANCE or PER DIEM (L] CLAIM FOR REIMBURSEMENT
NAME DEPARTMENT DATE OF ADVANCE REQUEST / CLAIM
Tony Kranz City Counciil
POSITION PURPOSE OF TRIP AUTHORIZED BY- DATE
Mayor 2023 CivicWell PolicyMakers Conference
METHOD OF [ERv """
TRANSPORTATION DEPARTED FROM ARRIVED AT
NAME (Delta, Amtrak, etc.) NAME OF CITY DATE TIME NAME OF CITY DATE TIME
San Diego 3/16/2023 San Jose, CA 3/16/2023
San Jose, CA 3/19/2023 San Diego 3/19/2023
DATES
EXPENDITURES 3/16/2023 | 3/17/2023 | 3/18/2023 | 3/19/2023 TOTAL
BREAKFAST
LUNCH $23.00 $23.00 $46.00
DINNER $39.00 $39.00
PER DIEM (M & [E)
LODGING
MAJOR TRANSPORTATION $156.48 $156.49 $312.97
CAR RENTAL
MILEAGE
PARKING
TAXI, SHUTTLE, ETC.
TELEPHONE
REGISTRATION FEE $1,500.00 $1,500.00
MISC. (explain below)
TOTAL $1,679.48 $39.00 $179.49 $1,897.97
EXPLANATION OF ITEMS:
Registration fee includes lodging.
REQUEST FOR [0 ADVANCE or [ PER DIEM
Please submit 2 weeks in advance of event AMOUNT
The undersigned, under penalty of perjury, ACTUAL EXPENDITURES $1,897.97
state that the above claim is correct: CASH ADVANCE OR PER DIEM RECEIVED
PAID IN ADVANCE OF EVENT (other than credit card)
L PAID VIA CITY CREDIT CARD
Employee Signature LAST 4 DIGITS OF CARD #: 935
Highlight all expenses paid by credit card $1,500.00
Approved by Dept Director TOTAL DUE O To crry TO TRAVELER o
ACCOUNT NUMBER - PROJECT STRING Amount per account
10110300-455 397.97
Approved'by City Manager g Date
(required for out-of-state travel only)
Commonly Used Account / Object Numbers
455 TRAVEL & MILEAGE
Finance Review Travel Coordinator 456.1 TRAINING

Intranet form updated 6/2014 ag. Masler file T:\Executive Assistant to City Counci\COUNCIL EXPENSES - Travel, Cal Cards, Etc\CC TRAVEL & CLAIM
FORMS\TravellLogs_T.Kranz\2023 CivicWell Policymakers Conference!_files\Travel Expense Form 2023 CivicWell Polic



CITY OF ENCINITAS AND SDWD
TRAVEL AUTHORIZATION AND EXPENSE REPORT FORM

THIS IS A (check one) : ] REQUEST FOR TRAVEL ADVANCE or PER DIEM [ CLAIM FOR REIMBURSEMENT
NAME DEPARTMENT DATE OF ADVANCE REQUEST / CLAIM
Keliie Shay Hinze City Council
POSITION PURPOSE OF TRIP AUTHORIZED BY- DATE
Councit Member 2023 CivicWell Policymakers Conference
METHOD OF ]
TRANSPORTATION |can @ DEPARTED FROM ARRIVED AT
NAME (Delta, Amtrak, etc.) NAME OF CITY DATE TIME NAME OF CITY DATE TIME
Encinitas 3/16/2023 Pacific Grove 3/19/2023
Pacific Grove 3/19/2023 Encinitas 3/19/2023
DATES
; TOTAL
EXPENDITURES 3/16/2023 | 3/17/2023 3/18/2023 3/19/2023
BREAKFAST :‘
LUNCH $23.00i $23.00 $46.00
DINNER : $39.00 $39.00
PER DIEM (M & IE) ;
LODGING
MAJOR TRANSPORTATION
CAR RENTAL i
IMILEAGE $279.69 $279.69 $559.38
PARKING
TAXI, SHUTTLE, ETC.
TELEPHONE
REGISTRATION FEE $1,600.00 -$100.00 $1,500.00
MISC. (explain below)
TOTAL $1.963.55 -§61.00 $354.86 2,144.38
EXPLANATION OF [TEMS:
Credit was issued of $100.00 for registration fee - Lodging is included in price of registration fee
REQUEST FOR [ aovance or []PeroiemM |
Please submit 2 weeks in advance of event 5 AMOUNT
The undersigned, under penalty of perjury, ACTUAL EXPENDITURES $2,/44.38
state that the above claim is correct: CASH ADVANCE OR PER DIEM RECEIVED |
) , - PAID IN ADVANCE OF EVENT (oither than cradit card)
A A T S A PAID VIA CITY CREQIT CARD
Employee Signature e LAST 4 DIGITS OF CARD #: 435
Highlight all expenses paid by credit card $1.500.00
~~Aggroved by Dept Director TOTAL DUE O rocrry O TRAVELER $644.38
{ N ] ACCOUNT NUMBER - PROJECT STRING Amount per account

R

Appro&ed by City Manager - Date
(required for out-of-state travel only)

]
H
b
}

Commonly Used Account / Object Numbers
455 TRAVEL & MILEAGE

Finance Review Travel Coordinator 456.1  TRAINING

Intranet form updated 6/2014 ag. Maslerfile T:AExeculive Assislant to Cily CouncifNCOUNCIL EXPENSES - Travel, Cal Cards, Et\CC TRAVEL & CLAIM FORMS\TravelLogs_K.Hinze\FY
22-23\Civic Well Policymakers 2023\Copy of FIN_Travel Expense Form



CITY OF ENCINITAS AND SDWD
TRAVEL AUTHORIZATION AND EXPENSE REPORT FORM

THIS IS A (check one) : [ ] REQUEST FOR TRAVEL ADVANCE or PER DIEM (] CLAIM FOR REIMBURSEMENT
NAME DEPARTMENT DATE OF ADVANCE REQUEST / CLAIM
Joy Lyndes City Counciil
POSITION PURPOSE OF TRIP AUTHORIZED BY- DATE
Deputy Mayor 2023 CivicWell PolicyMakers Conference
METHOD OF .
TRANSPORTATION [aR DEPARTED FROM ARRIVED AT
NAME (Delta, Amtrak, etc.) NAME OF CITY DATE TIME NAME OF CITY DATE TIME
Southwest San Diego 3/16/2023|12 noon San Jose, CA 3/16/2023 1:25 PM
Returned by car Pacie cove ol =ha 23 Fncintas, ¢ NCIEE
DATES
EXPENDITURES 3/16/2023 | 3/17/2023 | 3/18/2023 | 3/19/2023 TOTAL
BREAKFAST
LUNCH $23.00 $23.00 $46.00
DINNER $39.00 $39.00
PER DIEM (M & IE)
LODGING
MAJOR TRANSPORTATION $73.98 $73.98
CAR RENTAL $143.22 $143.22
MILEAGE
PARKING
TAXI, SHUTTLE, ETC.
TELEPHONE
REGISTRATION FEE $1,500.00 $1,500.00
MISC. (explain below) $50.71 $50.71
TOTAL $1,740.20 $39.00 $73.71 $1,852.91
EXPLANATION OF ITEMS:
Registration fee includes lodging. Misc expense = Gas ($50.71)
REQUEST FOR ] ADvANCE or [] PER DIEM
Please submit 2 weeks in advance of event AMOUNT

The undersigned, under penalty of perjury, ACTUAL EXPENDITURES $1,852.91
state that the above claim is correct: CASH ADVANCE OR PER DIEM RECEIVED
q \ PAID IN ADVANCE OF EVENT (other than credit card)
s Che ™ PAID VIA CITY CREDIT CARD

_~Employee=Signatre LAST 4 DIGITS OF CARD #: 935

\ 52t \J Highlight all expenses paid by credit card $1,500.00
App/roved\{J y Dept Director Date | TOTAL DUE O To crry TO TRAVELER $352.91

1 i
R NN \ A ‘l ACCOUNT NUMBER - PROJECT STRING Amount per account

e A ) S | 10110300-455 352.9]

Ab’prove’d by City Manager \ Date ! /

(required for out-of-state travel only)

Finance Review

Travel Coordinator

Commonly Used Account / Object Numbers
455 TRAVEL & MILEAGE
456.1  TRAINING

Intranet form updated 6/2014 ag. Master file T:\Executive Assistant to City Counci\COUNCIL EXPENSES - Travel, Cal Cards, Etc\CC TRAVEL & CLAIM
FORMS\TravelLogs_J.Lyndes\CivicWell PolicyMakers March 2023\Travel Expense Form 2023 CivicWell Policymakers Con




CITY OF ENCINITAS AND SDWD
TRAVEL AUTHORIZATION AND EXPENSE REPORT FORM

THIS IS A (check one) : [] REQUEST FOR TRAVEL ADVANCE or PER DIEM CLAIM FOR REIMBURSEMENT

NAME DEPARTMENT DATE OF ADVANCE REQUEST / CLAIM

Tony Kranz City Council

POSITION PURPOSE OF TRIP AUTHORIZED BY- DATE

Mayor Silicon Valley Bike Summit 2023

METHOD OF —_—

TRANSPORTATION 1 AE DEPARTED FROM ARRIVED AT

NAME (Delta, Amtrak, etc.) NAME OF CITY DATE TIME NAME OF CITY DATE TIME

Southwest airlines San Diego, CA 8/24/2023|7:00 a.m. San Jose, CA 8/24/2023|8:20 a.m.

Southwest airlines San Jose, CA 8/24/2023|8:00 p.m. San Diego, CA 8/24/2023]9:25 p.m.
DATES

EXPENDITURES 8/24/2023 TomAL

BREAKFAST $10.51 $10.51

LUNCH Provided

DINNER $49.34 $49.34

PER DIEM (M & IE)

LODGING

MAJOR TRANSPORTATION $252.96 $252.96

CAR RENTAL

MILEAGE

PARKING $60.00 $60.00

TAXI, SHUTTLE, ETC. $88.54 $88.54

TELEPHONE

REGISTRATION FEE $53.49 $53.49

MISC. (explain below)

TOTAL $514.84 $514.84

EXPLANATION OF ITEMS:

1. Dinner for Mayor and staff was on one:check (total = 49.34) 2. Uber receipts from San Jose airport to Bike Summit and from Bike Summit to

San Jose airport ($39.92 + 48.62 = $88.54)

The undersigned, under penalty of perjury,
state that the above claim is correct:

A Ko

Employee S/gnéture

\
ons? / 6/47\&—’/

i@/ed b&{ Dept Director Date
Approved by City Manager Date

(required for out-of-state travel only)

Finance Review Travel Coordinator

Intranet form updated 6/2014 ag. Master file T:\Execulive Assistant to City Counci\COUNCIL EXPENSES - Travel, Cal Cards, Etc\CC TRAVEL & CLAIM

G129 toe2

REQUEST FOR [J ADvaNCE or [] PER DIEM

Please submit 2 weeks in advance of event AMOUNT
ACTUAL EXPENDITURES $514.84
CASH ADVANCE OR PER DIEM RECEIVED

PAID IN ADVANCE OF EVENT (other than credil card)

PAID VIA CITY CREDIT CARD

LAST 4 DIGITS OF CARD #: 935

Highlight all expenses paid by credit card N $306.45
TOTAL DUE (] ro crry TO TRAVELER $208.39
ACCOUNT NUMBER - PROJECT STRING Amount per account
10110300-455 208.39

Commonly Used Account / Object Numbers
455 TRAVEL & MILEAGE
456.1  TRAINING

FORMS\TravellLogs_T.Kranz\Bike Summilt 082423\Bike Summit 082423 Expense Report



i

A\
\

CITY OF ENCINITAS AND SDWD

TRAVEL AUTHORIZATION AND EXPENSE REPORT FORM

THIS IS A (check one) : [ REQUEST FOR TRAVEL ADVANCE or PER DIEM CLAIM FOR REIMBURSEMENT

NAME DEPARTMENT DATE OF ADVANCE REQUEST / CLAIM

Allison Blackwell City Council

POSITION PURPOSE OF TRIP AUTHORIZED BY- DATE

Council Member League of CA Cities 2023 Annual Conferen

METHOD OF ——

TRANSPORTATIONAR ¥ DEPARTED FROM ARRIVED AT

NAME (Delta, Amtrak, etc.) NAME OF CITY DATE TIME NAME OF CITY DATE TIME

Southwest Airline San Diego 9/21/2023(6:30 a.m. Sacramento 9/21/2023|8:05 a.m.

Southwest Airline Sacramento 9/22/2023|2:00 p.m. San Deigo 9/22/2023|3:30 p.m.
DATES

EXPENDITURES 9/21/2023 | 9/22/2023 TOTAL

BREAKFAST

LUNCH

DINNER

PER DIEM (M & IE) $51.75 $89.75

LODGING $195.71 $195.71

MAJOR TRANSPORTATION $227.97 $227.97

CAR RENTAL

MILEAGE

PARKING $76.00 $76.00

TAXI, SHUTTLE, ETC. $61.11 $139.95

TELEPHONE

REGISTRATION FEE $350.00 $350.00]

MISC. (explain below)

TOTAL $962.54 $1,079.38

EXPLANATION OF ITEMS:

Lyft charges on 9/21/23 = $31.13 airport to hotel, $12.99 hotel to Conference, $16.99 Conference to hotel = $61.11. Lyft charges 9/22/23 =

$19.88 hotel to conference, $16.96 conference to hotel, and Zelle payment for $42.00 from hotel to airport (total on 9/22/23 = 78.84

The undersigned, under penalty of perjury,
state that the above claim is correct:

(Wl eam ottt

Employee Signature

i / ¥ , 7 - : vy
A(»-"Appg'ovecf/by Dept Director Date
{ i

J b
Approved by City Manager Date

(required for out-of-state travel only)

Finance Review Travel Coordinator

REQUEST FOR [JADVANCE or [ PERDIEM

Please submit 2 weeks in advance of event AMOUNT
ACTUAL EXPENDITURES $1,079.38
CASH ADVANCE OR PER DIEM RECEIVED

PAID IN ADVANCE OF EVENT (other than credit card)

PAID VIA CITY CREDIT CARD

LAST 4 DIGITS OF CARD #: 935

Highlight all expenses paid by credit card $577.97
TOTAL DUE O To cImy TO TRAVELER $501.41
ACCOUNT NUMBER - PROJECT STRING Amount per account
10110300-455 729.38
10110300-456.1 350.00

Commonly Used Account / Object Numbers
455 TRAVEL & MILEAGE
456:1  TRAINING

Intranet form updated 6/2014 ag. Master file T:\Executive Assistant to City Counci\COUNCIL EXPENSES - Travel, Cal Cards, Etc\CC TRAVEL & CLAIM FORMS\TravelLogs A

Blackwell\2023 League of California Cities\Travel Expense Form



